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APPLICATION FOR RECORDS RETENTION SCHEDULE B PFICE OF ADMINISTRATIVE SERVIOES

RECORDS MANAGEMENT UNIT

For instructions on completing this form eontact DHR Records Managament Unit, 47 Trinity Avenue, Atlanta, Georgia

30334. Phone - (404) 6564976  GIST: 2214983 | %
DHR 1. GEORGIA DEPARTMENT OF HUMAN RESOURCES ARCHIVES AND HISTORY *
Application Date : ‘Division of Rehabilitation Services Application Number
_ Facilities Services Section 8 2- (D o)
10/26/82 - 8 .
Application Number Business Enterprise Unit : Date Recoived Date Completed
| 82-58 __Atlanta, Ga. 30334 982 |TAN 19 1983
2, ﬁﬁrmn t0 gi‘ mﬁ. 3ecrélvtorku Title Tetephone Number _ﬂ
__James Camp . o Yoit Chief ... 556-2480

3. Action Requested
a. X3 Esteblish Retention Schedule; record wili continue to sccumulate,
b. [ Dispose of presant accumulation; no further actumulation saticipatsd.

Ipgc. . 1977 |continuing Vending Facility Application and Permit Pile

c. O Amend Application No, ___ Check One: [J Change; [ Supercede; {1 Veid
4. Dates of Series 6. Records Serios Title (followsd by title used in office; # different)
Earliest ‘ Latost o

6. Division and Office Function What is the function of the Division snd the Office in which this record series is created?
The Division of Rehabilitation Services is responsible for supervising and directing the
the programs im the State which are designed for training the non-productive members of
society to become productive members of society,with emphasis on serving the severely
disabled on a priority basis.
The Pacilities Section has the responsibility for supervising and directing activities
of the State-wide rehabilitation facilities located throughout Georgies.
The Business Enterprise Unit is reaponsible for the establishment, evaluation, and super-
vision of business enterprises for the blind, and other severely handicapped .individuals,
in the State. This includes providing business opportunities for the blind, and other
severely handicapped, by evaluation of business locations, providing opportunities for a
vending stand, purchases of equipment and merchandise, and providing continuous supervis-
ion of the severely handicapped employeesiuntill the vending stand is closed permanently.

7. Records Series Description This file contains the following documents finclude form numbers and titles, if any):  Attach samples of the file.
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Included are: Application and Permit For the Establishment of a Vending Pacilty on Federnl
Property, attachments and floor plan; Vending Facility Information Sheet; -
Vending Pacility License (copy);_ and related correspondence,

File issrranged: Numerically by Vending Facility Number

8. Monthly Rc%aranco Rate How often are rueord: refarra& ;wniw are;

By

Onetosixmonthsold ______~____ : Seven to twelve months uld
twenty- five months and older e ? !

l;

;  Thirtean to twenty-four months old

- —— -

,gld

9. Annusl Rate of Accumulstion or Records

Lettersizeceawsrs 1 - _; Legsl-size drawers

: Shelves _ _______ ; Other fSpacity)

Form 4008 (7-.78) .- ' (Overy




A
YES | NO | 10. Questionnsire (Piace an X" in ths proper column) - ' )
8. is this the official copy of the serles?
X i not, whare Is it?
b. Does the series contaln confidentlal information requiring securlty handling? M yes, cite lew or regulation.
X . ‘
X c. ls this a vital record?
d. Does this series have historical or Iongurmrbselrch walue? '
. When one or two documents lnthofuo mhhmamwwkupﬂnm:luﬁhfor-hmporbd onuld thase documents
B < be schaduled separately?
X i [strnmfofmmon qﬁnumed in this series ever published? vael,'%mch copy. ; o
\ g is the information contained inlhuurmmannlvud u\d}orneordodinammmarized ropon? Beteen
: X If yes, attach copy. ) - . . .
h. Inharalduphcstumofthisuﬂumvourofﬂca orlnmthlrofﬂaormncw‘ LR _ Se-hNo
b 4 If yes, where? . iy -
X 1. 1s this series {oumaforpomon of:t) ugullrly m;crofulnnd? L
X j. Does the record series result in 8 computer printout?
11. Retention Requiremsnts The foliowing requires the series to be kept:
a. State Law years, d. Audit period __yesrs,
b. Statute of limitation —_— . VeSIs. e. Administrative need Years.
¢. Federal law S—— |y 8 f.  Fedoral retention instructions years.
Attach copy or excerpt of laws or regulstiors: Explain administrativeneed. 5 Jnna ¢ r[iaa™ geibpey FRE ST AR YRS
_ o ] i iy
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O Transter to local Rolding érse’ hold "2 1" """ yearls);‘then ¢ Pl mealwediie dadniiu, el
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Upon termination of operation of Vending Pnci.li.ty, remove from active file aud place {n
in-active file;-Cut-off imactive: file at-the end. of each calendgr year;:hold in current
files area 1 year; then transfer to the State Records Center; hold 2 years; then destroy.
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Thaese instructions spply to all prior snd future accumulstions of the sarigs.
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